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I. Organization Information
	Agency Name (Full legal name of organization)

	     

	Agency Mailing Address (Full legal address of organization)

	     

	Executive Director Contact Information

	Name:
	     

	Phone Number:
	     

	Email Address:
	     

	Executive Director Signature

	     

	Program/Project Manager Contact Information (if different from above)

	Name:
	     

	Title:
	     

	Phone Number:
	     

	Email Address:
	     

	Program/Project Title
	Amount of Fund Requested

	     
	     

	National Performance Indicator(s) Addressed (mark all that apply)

	 1.1.A
	 1.2.B
	 1.3.A
	 6.1.B
	 6.3.B

	 1.1.B
	 1.2.C
	 2.1.I
	 6.2.C
	 6.3.C

	 1.1.C
	 1.2.D
	 2.2.B
	 6.2.E
	 6.3.D

	 1.1.D
	 1.2.E
	 2.2.E
	 6.2.G
	 6.3.J

	 1.2.A
	 1.2.H
	 6.1.A
	 6.2.H
	 6.3.K

	Brief Program/Project Summary (1 – 3 sentences)

	     



NARRATIVE RESPONSES. Please enter your responses below each prompt, using additional pages as necessary.  Please follow these formatting guidelines:

1) Do not change or edit any prompt.

2) Use 12-point Arial or Times New Roman only.

3) You may insert charts, photos, clip art or graphics as needed.

4) Keep the margins of each page at 1”.

II. Program/Project Description.  At minimum, provide the following information: 1) Program/Project name; 2) Overall goal(s) of the program/project; 3) Overview of program/project services and activities; and 4) Expected program/project results.    
 [Begin Reponse Here] 

III. Need for Assistance.  At minimum, provide the following information: 1) Demographics of the target population; 2) Needs of the target population; 3) Activities and services that the program/project provides to meet those needs; and 4) Description of how the expected program/project results will address the needs of the target population. 
 [Begin Reponse Here] 
IV. Evidence of Goal Attainment.  Describe how the organization will collect and record data and verify and document the achievement of the expected results.  At minimum, provide the following information for the program overall: 1) Types of demographic, and/or assessment data collected on participants and 2) Methods of data collection.  For each National Performance Indicator marked in Section I, describe the types of documents that will be maintained in the participant’s file that will demonstrate that the expected result was met.
 [Begin Reponse Here] 
V. Delivery Strategies. Describe how the proposed services and activities will be accomplished.  At minimum: 1) Describe the organization’s intake and screening process for potential participants; 2) If direct services are provided, identify the key staff the organization uses and identify their roles in providing program management, program activities and service delivery; and 3) If subcontractors are used to provide program activities or services, list the names and roles of those subcontractors.  
 [Begin Reponse Here] 
VI. Is the agency currently operating the proposed program/project?

  Yes

  No

VII. If the answer to VI is “Yes”, please indicate all ways that the requested funding will be used (this item is for statistical purposes only and is not scored):
         Additional participants will be served

         Current operations supported (no increase in the number of participants)
         Additional services or activities will be offered

         Additional staff will be hired or the hours of current staff increased

VIII. If the answer to VI is “No”, please explain how the agency will develop the capacity to provide the proposed services. At minimum, describe the following: 1) The number and types of staff that will be hired or increased in hours and/or 2) The types of subcontractors that will be hired and their roles in delivering program/project activities and services.
 [Begin Reponse Here] 
EXHIBIT A:

DESCRIPTIONS OF NATIONAL PERFORMANCE INDICATORS (NPIs)
Employment

1.1.A.
Number of unemployed persons who obtained a job

1.1.B.
Number of employed persons who maintained a job for at least 90 days

1.1.C.
Number of employed persons who obtained an increase in employment income and/or benefits

1.1.D.
Number of persons (previously employed or unemployed) who achieved “living wage” employment and/or benefits

Employment Supports

1.2.A.
Number of persons who obtained skills or competencies required for employment

1.2.B.
Number of persons who completed ABE/GED and received a certificate or diploma

1.2.C.
Number of persons who completed post-secondary education or training program and obtained a certificate or diploma

1.2.D.
Number of children enrolled in “before” or “after” school programs
1.2.E.
Number of dependents provided with care so that a parent or guardian could obtain or maintain employment

1.2.H.
Number of persons who obtained safe and affordable housing

Economic Asset Enhancement and Utilization

1.3.A.
Number of households receiving tax preparation assistance that qualified for a Federal or State tax credit

Community Improvement and Revitalization

2.1.I.
Number of education and training placement opportunities maintained or created for low-income residents

Community Quality of Life and Assets

2.2.B.
Number of community facilities created or preserved

2.2.E.
Number of neighborhood quality of life resources created or preserved

EXHIBIT A, continued:

Independent Living

6.1.A.
Number of senior citizens (and 55+) who maintain a stable, independent living situation

6.1.B.
Number of individuals with disabilities who maintain a stable, independent living situation

Emergency Assistance

6.2.C.

Number of households receiving emergency rental assistance

6.2.E.

Number of individuals receiving emergency shelter

6.2.G.

Number of individuals receiving emergency protection from violence
6.2.H.

Number of individuals provided with emergency legal assistance
Child and Family Development

6.3.B.
Number of infants and children who improve their health and physical development through nutrition services

6.3.C.
Number of children participating in pre-school activities to develop school readiness skills

6.3.D.
Number of children who participate in pre-school activities who are developmentally ready to enter Kindergarten or 1st Grade

6.3.J.
Number of parents who exhibit improved parenting skills

6.3.K.
Number of parents and other adults who exhibit improved family functioning skills
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